MI Center Permission

Quick Reference Guide

MI Center permissions are managed by the Encompass® administrator at the individual persona
level. Below are the steps to set these permissions.

1. Open Encompass >Settings Encompass - Build 25.3.0.0 - https:,
Encompass | View  Pipeline  Hel
Loan Mailbox...  Ctrl+M |
L‘a Calculator... Ctrl+LU E
Settings... -
Exit Alt+F4 1
|
2. Select Company/User Setup > Encompass Setfings
Personas Encompass Settings  Goto Recent Import  Help
- Setfings Ovenvew Personas
El Company/User Setup
3. Select the persona to be updated. -~ Company Information Personas represent job functons in your compa
- ICE Mortgage Technology Metwark m
1. Create a persona. |}. @ ‘@ @‘ ><
Loan Officer Il
Loan Opener
..Roles Loan F‘m.cessor
- Milestones Underwrter
. User Groups Closer
- BExternal Company Setup F”hder
- Investor Connect Setup Shipper
Post Closer
E-Loan Setup Protect {do not assign to users)

Select the Web Version tab

2. Define access for the Loan Processor persona. ‘Al
Access  Home Pipeline Loan  Forms/Tools eFoIdd it Web Version Developer Connect
Encompass Access 1
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4. Under Standard Features,
expand MI Center. The available
permissions are outlines below.

=F DAdd Tasks manually
I b Add all Task Groups/Tasks
EI [:]Task Pipeline
----- ] Modify default Task Queue

=l ﬂSennces
----- [ Al Services
EI [:] Lndenwriting Canter
i L{JJCreate Manual Entry
- |Rep & Wamant Tracker
i Make Primary
=Y @M Center

[ Import Rates
{8 Order Delegated M
[ Order Non Delegated M|
{8 Order Contract Underwriting with MI
. [B Check Status
.. Resubmit Order
[ Upload Documents
.. Activate Coverage
-1 ] Scheduler Evert Toal

MI Center permissions explained:

Import Rates

After submitting a Compare Rate Quote request, the Import Rates button will be visible at the
bottom of the results page if this box is checked.

Order Delegated MI, Order Non-Delegated MI, Order Contract Underwriting with Ml

Button visible at the bottom of the Compare Rate Quote results page.

Check Status

Button visible at the top right corner of the Active Order page following a non-delegated or
contract underwriting order.

Resubmit Order

Button visible at the top right corner of the Active Order page following a delegated, non-
delegated and contract underwriting order.

Upload Documents

Button visible on the Enact New Order form for a non-delegated or contract underwriting order.

Activate Coverage

Button visible on the Active Order page for a delegated, non-delegated or contract underwriting
with Ml order once a closing date has been entered on the loan.

FOR MORE INFORMATION

Our ActionCenter® representatives are happy to help! 800-444-5664
Enact | 8325 Six Forks Road | Raleigh, NC 27615 | enactmi.com
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