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1) From the Encompass tab, select Encompass - Build 221.02-70 0 .
Settings. . -
9 Encompass | View  Pipeline Help
Loan Mailbox... Ctrl+M e Dashined Reports
H Calculator... Ctrl+U
q ® O =
Seting.. I
ﬁ . v |View | AllLoans
Exit Alt+F4
1
2) Then select Company/User Setup > © Encompezs Seting: -8
. Encom Settin Goto Recent  Impor Helj
Services Password Manager. s S
- Company/User Setup —F
3) CIICk the Add |C0n i i.CompanyInformation Create and manage log in credentials for service providers.
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4) In the Account Detail box: Account Details W
e Select Mortgage Insurance as
the Service Category. Account Information
) Service Category |Mnrtgage Insurance V|
e Select Enact for Provider Name. )
Provider Mame |Enac:t V|
e Enter the Profile Name in the Description | Raleigh Branch |
Description box. Processor |0 |_ENCOMPASS |
. Password |oo-------- |
e Typein Processor ID, Password _
Master Policy Number [B22222TEST| |

and Master Policy Number

(provided by Enact) Selected Users _

e Click the Magnifying Icon to | |
begin selecting users (see next @ |
step)

() Learn more... Save | | Cancel
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e Select the users that belong to the Ysers - 0o
profile. Sefect sers
Search by Persona, User Group or Organization. Select Enabled Users and move to Selected Users, and then click Select.
e Click the right arrow icon to add these
R R . Search by | Persona ~ Enabled Users Selected Users (5)
users to the selected lists in the right e User> Userd
sectlo n. Loan Officer action.center ~ ajacksan
Account Executive ajackson bcharles
. Loan Opener hohatles bslade
° C||Ck the Select button. Loan Processor belarkson cwels
Unclerwriter bslade fmecleod
e The number of Selected Users now o cven
appear in the Account Details box. Click | i
Save . Protect (do not assign to users) fmcleod
Administrator genvorthog
e The users may now submit requests to e A ol
Enact using the saved credentials. s
mills:
| ] :unathan w
Select __Cam:e\

NOTE: The Profiles will not display In the user Interface, though they will be active for all assigned users.

1) Instruct the new users to Mertgage Insurance X
e Exit application, then log back into Wiy Provideea | A1 Providers
Encompass ;Zlepcr‘tnt‘:ﬂ;;rsn\;:rerrﬂynu wigh to use and click Submit. To learn more about a provider, click the More info link next to
e Select Mortgage Insurance > All S m | | Ce] [reet]
. Arch Ml - Direct More info
PrOVId ers " ArchMl - Web Password Manager More info
Enact More info
° SeleCt En aCt Essent Guaranty, Inc. More infg
. ) MGIC - Direct More info
e Click Add to My List. National MI More info.
Pl Password Manager More info
2) Enact interface is ready to use! The Master Foi T ZrEmizeniil —
Policy Number, Processor ID and Password T thonine Tra mn et
will be pre-filled. Users can reference the RMIC Sireamiined Wore info
Delegated and Non-Delegated User Guides
for step-by-step instructions and tips. e

FOR MORE INFORMATION

Our ActionCenter® representatives are happy to help! 800-444-5664
Enact | 8325 Six Forks Road | Raleigh, NC 27615 | enactmi.com

For Encompass support, call 800-777-1718.
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